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1 TONG QUAN

1.1 Pham vi tai liéu

Tai liéu duoc x4y dung v6i muc dich hudng dan sir dung phan mém quan 1y cira
hang Egas thuc hién nghi¢p vu kiém soat thay doi dit li€u tai cac ctra hang xang
dau truc thudc Tap doan xang dau Viét Nam.

1.2 Cac thuit ngir va viét tat

Thuat.ilgﬁ” ki Y nghia
hi¢u
PLX Tap doan xing dau Viét Nam Petrolimex
PIACOM Cong ty C6 phan Tin hoc Vién thong Petrolimex
EGAS Phan mém Quan 1y Cira hang xing dau
SAP Hé théng quan tri ngudn luc doanh nghiép ERP cua Petrolimex
VPCTY Khéi vin phong quan 1y ctra hang truc thudc
CHXD Cira hang xing dau
CH Cura hang
CBTH Can b0 tin hoc
XDS Xing diu sang
HHK Hang hoa khéc
(*) Dau (*) di kém véi tén treong nghia 1a bit budc nhip liéu
1.3 Quy trinh nghiép vu ]
Buéc | Doi twong Thao tac TléP nh@:l/ Nho:n
Phé duyé¢t quyén
0 CBTH Khai bao Danh muyc - tir dién ADMCTy
1 CH/ VPCTy | Tao yéu cau sua/xoa hoic | VPCTy YC - Yéu
thém mai chiing tu cau thay do6i
dr licu
2 VPCTy Phé duyét/ Huy phé duyét | CH/VPCTy/ | FIN — Ky ké
yéu cau Tap doan toan
3 Tap doan Phé duyét/ Huy phé duyét | CH/VPCTy
yéu cau c6 Noi phé duyét =
PLX
4 CH&VPCTy | Stra/ x04 hodc thém moi CHI10 —
ching tir theo yéu cau da Tao/stra/x6a
dugc phé duyét hoa don
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2 KHAI BAO DANH MUC - TU PIEN

2.1 Quy tic chung

Nham muc tiéu phan cip ngudi phé duyét cic yéu cau mé khoa dir liéu linh hoat

hon, phan mém thuc hién phan ludng chirc niang phé duyét theo cac mirc nhu sau:

- Muc Tap doan: Phan biét nguoi phé duyét theo Loai nghiép vu, Cong ty/ Chi
nhanh (CC - Company Code)

- Muc Cong ty/ Chi nhanh: Phan biét nguoi phé duyét theo Loai nghiép vu, Ctra
hang.

2.2 Danh muc tir dién do Tap doan khai bio

2.2.1 Danh muc logi nghiép vu

a) Muc dich: Khai bao cac phuong thirc (Tcode) cu thé theo Loai nghiép vu dé
gan cho User phé duyét. User dugc gan Loai nghi€p vu nao s€ dugc phép phé
duyét d6i v6i cac phuong thirc chimg tir duoc khai bao tuong Gmg

b) Puong dan chitc ning: Hé thong/ Quan tri hé thong/ Kiém sodt div liéu/ Danh

muc Loai nghiép vu
Dm toan nganh

Danh muc Loai nghiép vu

Danh muc User phé duyét cap MD
Phé duyét yéu cau cap Tap doan

Béo céo kiém soat thay di dir liéu -
Tang hop

Béo céo kiém soat thay ddi diF liéu - Chi
tiet
c¢) Nguoi thue hién: Van phong Tap doan
d) Thao tac thuc hién:
- Khai bdo Théng tin chung: Dé thém moi Loai nghiép vu, nguoi dung nhan
nat ‘Thém’ va nhap cac thong tin vao dong trong hién thi trén cing:
= Ma: Ma Loai nghiép vu
= Tén: Tén Loai nghiép vu
= Ghi chu (néu co).
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@l nahiep vyu Shaw 100 Hnes w  [MPORT] [3)

o b Jusmntcnesy | ishesn| T ay ~H

o Tl o
202 BHTG

305 Kinh dearsh
- Khai bdo Théng tin chi tiét:
= Ngudi dung nhin chudt vao link tai c6t M3 dé chuyén sang man hinh
Théng tin chi tiét
1h muc Loai nghiep vu Show 100 Imes ~  [IMPORT] (7
Il Them. Lo (Cxl-8f  Rebes Nika :—ﬁ i . « [ 1_
M

i

e BHTD

Gl ehlew "

3 03 Kmnh doanh

= Nguoi dung nhan chudt vao nut “Thém” tai tab “Théng tin chi tiét” va
nhap cac thong tin vao dong trong hién thi trén cung:

ML a1l Rahie

e | MluuiCets)] Xea | Bak ] User DGdthuylt
M 02 ) 2
Tén BHTS —
Ghi chis
Thong fin chi fist Show 100 Ines. w  [IMPORT] (7]
BHTO
""ﬂ..
nghidp vu ¥ TCods ¥ SubType ¥ | ]
W BHTO [ ~ ]

BHTO A% 2 Bén ohog no kdm xudl haa 13617 - Cing no khach TAP D0AN Toa|
212 BHTI 411 - Bdn chng rey kaden xudl B0 13613 - Cong no khdoh CONG TY »
313 BHTO 411 - Ban cang re el xudt Ba 131204 - Cang ng Khdch Sang G nhank ([BHT) [«

» Tcode: Chon mot phuong thirc ching tir trong danh sach c¢o
sdn dé kiém soét dit liéu.
» SubType: Chon mét Loai hinh cong no trong danh sach co san
dé kiém sodt dit liéu
Luuy:

v' Chi nhdp gid tri vao cét SubType khi gia tri Tcode = “411- Bdn cong
no kiém xudt héa don”. Hién nay, phan mém chi ding SubType dé
phan biét nghiép vu Ban hang toan quéc va Bdn hang céng no, cdc
phwong thirc nghiép vu khdc su dung Tcode dé xdac dinh nén gia tri
SubType dé trong.

2.2.2 Danh sdach email nhdn thong tin

a) Muc dich: Dé khai bao email ngudi nhan thong tin (bao cdo) vé ludng quy trinh
kiém soat dit liéu d6i véi cac yéu cau md khoa dit liéu do Tap doan phé duyét.
b) Puong dan chire ning: Hé thong\ Qudn tri hé thong\ Thong sé hé thong\ Sys
Params — Mail nguwoi lién quan tai PLX mo khoa dir liéu.
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GIENE O EGu Y Dm toan nganh

Sys Params - Mail ngudi lién

c¢) Nguoi thue hién: Van phong Tép doan

d) Thao tac thuc hién:

- Nhap email ctia ngudi s& nhan thong tin yéu cau mé khoa dit liéu can Tap doan
phé duyét vao 6 Mail nguoi lién quan tqi PLX (cac email cach nhau boi dau

€€ I

phdy) *,

[ “Thém | Lo (Chi-5) |  Refresh
Parami@ Mail ngwei lién guan tal PLY {each nhau ko diu phay) v

1 REQUEST_MAIL_YC1 hanhdth piscomi@petolimex com. wn, luanl placomi@petrolimex comown
Nhén ntt Luu (Ctrl - S) hodc t6 hop phim Ctr - S dé luu thong tin.

uu y:

v’ Tai ban ndng cdp, email dwoc khai bdo trong danh muc nay khéng c6 quyén
phé duyét nén khéng dwoc givi kém link phé duyét yéu cau. Email khai bdo tai
ddy chi nhdn dwoc mail théng bdo vé luong quy trinh kiém soat dit liéu doi voi
cdc yéu cau mé khod dit liéu do Téap doan phé duyét.

2.2.3 Danh muc user phé duyét .

a) Muc dich: Khai bao user s€ thuc hién chirc ndng phé duyét yéu cau mirc Tap
doan theo Pon vi va Loai nghi€p vu tuong tng.

b) Puong dan chirc ning: Hé thong/ Quan tri hé thong/ Kiém sodt dir liéu/ Danh
muc User phé duyét cap MD
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CIELRGN OGN Dm toan nganh

v

Danh muc Loai nghiép vu
Danh muc User phé duyét cap MD
Phé duyét yéu cau cap Tap doan
Béo céo kiém soat thay déi dir liéu -
Tang hop
Béo céo kiém soat thay ddi diF liéu - Chi
fiet
c¢) Nguoti thue hién: Van phong Tap doan
d) Thao tac thuc hién:

Thém Tim: Any 3
_'Mﬁ.- Usery Bonviwy Loai nghiépvuy
19 000lienntb - Lienntb 481 01 O
22 000lienntb - Lienntb 481 462 471 491,492 501 502 01 ]
33 000lienntb - Lienntb 212 ]
4 4 000OMNguyetTT - Admin PIACOM 212 02 UJ
55  000thuylt - PIA ThuylT O
66 000useri - Data Control 02 O
TSt 000user? - Data Control 03 )

- Pé thém méi User phé duyét, ngudi dung nhan nut “Thém’ va nhép cac thong
tin:

= User: Chon mot user trong danh sach user cap Tap doan

* Pon vi: Chon mot hodc nhiéu ma don vi trong danh séch. Néu dé tré)ng,
ngudi ding c6 quyén phé duyét yéu cau mé khoa dir liéu tat ca Cong ty/
chi nhéanh.

= Loai nghiép vu: Chon mdt hodc nhiéu loai nghiép vu trong danh sach.
Néu dé trong, nguoi dung c6 quyén phé duyét yéu cau mo khod dir lidu
toan bo phuong thirc chung tir.
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Lwu (Ctr-S) | Back | [2)
Ma ~
User 000Luant - Admin PIACOM (& )
Bonvi (v | 263

Loai nghiép vu | v | 01

Nhén nat Luu (Ctrl - S) hodc to hop phim Ctr - S dé luu thong tin.

v’ User phé duyét can khai bdo email 6 MailBox ciia Danh muc user va dia chi
email co thong tin dia chi va tén mién. Vi du: thuydil@petrolimex.com.vn.

v’ Mot user ¢ thé dwoc khai nhiéu Pon vi va Logi nghiép vu, khi do user sé co
quyén phé duyét tat ca Pon vi va Loai nghiép vu dd dwoc khai bdo twong vng

v Pon vi va Loai nghiép vu co thé duoc khai trung cho nhiéu user. Khi doé cac

user sé dwoc quyén phé duyét giong nhau doi véi cdac Pon vi va Loai nghiép

vunay.

| (LD | | Kba | “Back | Lisar. Dodwiyly (Vernan: 3| HiEmr
Geraral Contaots
Logn |0 DDOsert fel Mokl g
Jnif Name  [Taia Conbol e
S DL AL} Logn Wt T e, |
Pagswird
Liger Type  Momma - Té ohiro

v mxpee in Dhays | [E0000] - ok found w Company 000 - Tap dodi aling dika Wi bam «

2.3 Danh muc tir dién do Vin phong Cong ty khai bao

2.3.1 Danh sdach email nhdn thong tin o
a) Muc dich: Khai bdo email ngud1 nhan thong tin (bado cdo) vé ludng quy trinh
kiém soat ddi véi yéu cau mo khoa dit liéu do VPCTY phé duyét.

b) Puong dan chire ning: Hé thong\ Qudn tri hé thong\ Thong sé hé thong\ Sys
Params — Mail nguoi lién quan tai CC mo khoa dir liéu
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CIEN R G ' Dmtoannganh D

Seri Control (Admin)
_ M& ky ké toan
M& ky ké toan Admin
Mé& ky ké toan theo phuwrong thirc
" Can chinh mau in
Gan va can chinh hoa don
_ Sys params - Company
Céu hinh thoi gian Iy log bom
Céu hinh thevi gian khoa ky tr déng
Céu hinh thoi gian lay log bom - CHXD

Sys Params - Mail ngwréi lién quan tai CC

c¢) Nguoi thye hién: Van phong Cong ty/ Chi nhanh

d) Nhom quyén thuc hién: ADMCTY - Admin céng ty

e) Thao tac thuc hién:

- Nhap email ciia ngudi s& nhan thong tin yéu cau mo khoa dir liéu tai Cong ty/
Chi nhanh vao 6 Mail nguoi lien quan tai CC (cac email cach nhau boi diu
phay) =" |

M Show 100 lines (3]

[l Tdm | Lwu (CHES) | Refresh
Param il Mail nguresd lhén quan tal CC (cach nhau béd dau phiy) v

T REQUEST_MAIL_YC1 khaihm, piscomipetrobmex comovn
Nhén ntt Luu (Ctrl - S) hodc t6 hop phim Ctr - S dé luu thong tin.

uuy:
v Tai ban néng cdp, email dwoc khai bdo trong danh muc ndy khéng c6 quyén

phé duyét nén khéng dwoc givi kém link phé duyét yéu cau. Email khai bdo tai
day chi nhdn dwoc mail théng bdo vé luong quy trinh kiém sodt dit liéu doi véi
cdc yéu cau mé khod dir liéu do T dp doan phé duyét.

2.3.2 Danh muc User phé duyét

a) Muc dich: Khai bao user s& thuc hién chirc ning phé duyét yéu cau mic Cong
ty/Chi nhanh theo Ctra hang va Loai nghiép vu tuong ing.

b) Pudng dan chitc ning: Hé thong/ Quan tri hé thong/ Kiém sodt dir liéu/ Danh
muc user phé duyét cap CC

c¢) Nguoi thyc hién: Van phong Cong ty/ Chi nhanh

d) Nhom quyén thuc hién: ADMCTY - Admin céng ty
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e) Thao tac thuc hién:

i) T Ay I3

Ma@ Uservy CHXD ¥ Loai nghiépvuv
1 212001 212admin - Admin XNBL 212068 212017 O
2 212002 212uat2 - 212uat 02 ]
3 212004 212uat1 - 212uat 01 ]
4 212005 212SC - Admin Xi nghiép ban |& xang dau KV1 1
5 212006 212uat3 - 212uat 212063 03 O]

Pé thém mai User phé duyét, ngudi ding nhan nat ‘Thém’ va nhap thong tin:

- User: Chon mot user trong danh sach user truc thugc Cong ty/ chi nhanh

- CHXD: Chon mot hodc nhiéu cira hang trong danh sach. Néu dé tréng, nguoi
dung c6 quyén phé duyét yéu cdu mé khoa dir liéu tit ca cac cira hang truc
thudc Cong ty/ chi nhanh.

- Loai nghiép vu: Chon mot hodc nhiéu loai nghiép vy trong danh sach. Néu dé
trong, nguoi dung cd quyén phé duyét yéu cau mé khoa dir liéu toan bo phuong
thirc ching tur.

Luu (Ctrl-S) | | Back | [2)
Ma
User 212LuaNt-Admin XNBL ¥ (%)
CHXD |+ |212017,212063
Loai nghiép vu | v |02

- Nhén nat Luu (Ctrl - S) hodc t6 hop phim Ctr - S dé luu thong tin.

Luuy:

v’ User phé duyét can khai bdo email trong 6 MailBox ciia Danh muc user va dia
email co du thong tin dia chi va tén mién. Vi du: havt.hsb@petrolimex.com.vn

v’ Mot user ¢ thé dwoc khai nhiéu Cira hang va Loai nghiép vu, khi do user sé
c6 quyén phé duyét tat ca Cira hang va Loai nghiép vu da dwoc khai bdo twong
ung.

v' Cira hang va Loai nghiép vu cé thé duoc khai trung cho nhiéu user. Khi do
cdc user sé dwoc quyén phé duyét giong nhau déi véi cac Cira hang va Logi
nghiép vu nay.

v' Do quy dinh danh muc “Loai nghiép vu” do Tdp doan khai bdo nén tai cdc
Céng ty/ Chi nhdnh sé thira ké danh muc ndy ma khéng dwoc khai bdo thém
hay chinh suva.

e | L (CHESY Bach | 7] Ugar I21hnktichien  [Wersnn 18 Haloy
General ConMaces
Login B 3 bn ki . Tl [0 Z3AEIU Moila o
Uniet Mamss Vil Thanh HS i
Seorthlame Mo AD Logn nav hsh ITENAM e nabgpotratanas. com i

Paiswand
Ui Ty Mormal w7 Ta churc

frontl wapar n Digs B0 gy Commpary 2321 - Céng Ty King &dii HE Som Binh «

Slonoumeni Sesmons 1 Emmeipnee Ll 320000 - MHO TT 5727 -
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3 TAO YEU CAU CHINH SUA DU LIEU

3.1 Yéu cau sira/ xo4 chirng tir
a) Puong dan chtc nang: H¢ thong\ Quan tri hé thong\ Kiém soat dir licu\ Tao
yéu cau.

ITEL RS a1 Dm toan nganh

b) Pdi twong thuc hién: Cira hang/ VPCTy
¢) Nhom quyén thyc hién: YC - Yéu cau thay doi dir liéu
d) Thao tac voi chirc nang:

- Truy cap tab “Swra/ Xoa” trén man hinh chirc nang “Tao yéu cau’.

e EEE SyEse mEs K5 S e
= EmY ¥ ST
s =TI vl i
v T
L) ¥
LA
sy Immes IS WEW v y

- Tim kiém chimg tir can sira x6a theo céc cach sau (V6i cac chimg tir do VP
thao tac mic dinh CHXD déu tién tim thay):

= Céch 1: Nhap chinh x4c S6 chiing tir can stra x6a vao 6 ID chung tir dé tim

kiém va chon chtmg tir cdn Gui yéu cau.

e e ]

iy et [y lggiha b Thikig B3 ey [P TS
] e

iR v [k niy . .
46 ahan chimg tir e WS -
can siral kha e

= Cach 2: Tim kiém nhiéu chtng tir theo diéu kién tim kiém bang cach nhan
vao nut = trong 0 Id ching tur.
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> B1: Trén man hinh Tim kiém chimg tir, chon gia tri Tim trong
= “Id chitng tie/M@ chitng tir/ 86 héa don”
> B2: Nhap tir khoa can tim kiém 13 mot trong cac thong tin: Ma
phuong thtrc, S6 chimg tir hodc S hoa don, sau d6 nhan nit

12 qé phan mém tim kiém va hién thi cac chung tir thoa man
diéu kién tim kiém bén dudi.
> B3: Check vao 6 vuong & cudi dong cua chimg tir can Sira/
x6a dé chon chimg tir
> B4: Nhan nat ' = | dé dién cac chung tir d3 chon vao man hinh
Tao yéu cau.

= Nhan nat Luu hoic t6 hop phim Ctrl S dé giri yéu cau.

Pién cac thong tin con thiéu gom: Ngay diéu chinh, Loai yéu cau, Ly do.

e) Giai thich truong thong tin:

T g T L Tamgtsh  WegkE

Taang el ey Lo s

HBET

Sau khi yéu cau tao thanh coéng, phan mém sé& gtri email cho ngudi phé
duyét va nhiitng nguoi lién quan theo quy tic dugc mo ta trong muc 5.
Email ki€ém soét thay do6i dir licu.

STT | Trudng Dién giai Gia tri Bit budc
thong tin
1 ID ching | Ma chung tir do phan mém | M3 chimg tir duoc *
tur tu dong cap nhat thong tin | chon
tur chiig ttr dugc chon.
2 | Ngay Ngay gio chimg tir do phan | dd/mm/yyyy *
chung tu mém ty dong cdp nhat | hh:mm
thong tin tur ching tir dugc
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

chon. Nguoi dung khong
thé stra.

Ngay diéu
chinh

Ngay gio ching tir mudn
stra, néu gia tri ndy dé trong
phan mém s& chan khong
cho stra Ngay gio chung tu

dd/mm/yyyy
hh:mm

CHXD

M3 cira hang do phan mém
ty dong cap nhat thong tin
tr ching tor duoc chon.
Nguoi dung khong thé sira.
V61 cac chung to do
VPCTY tao ra, phan mém
s& dién gia tri CHXD la ma
ctra hang dau tién trong
danh sach ctra hang trén
chimg tir can stra/ x04.

Ma — tén cura hang
da tao chiing tu

T  ngay
HL

Tt ngay hi¢u luc, thoi gian
nguoi ding bat dau sira/
x6a dit liéu sau khi yéu cau
duoc phé duyét.

Gia tri mac dinh = Thoi
gian hién hanh + 10 phut
(ngudi ding co thé sira)

dd/mm/yyyy
hh:mm

Pén ngay
HL

Pén ngay hi¢u luc, thoi
gian nguoi dung két thuc
sura/ x0a dit li¢u sau khi yéu
cau duogc phé duyét.

Gié tri mac dinh = Tt ngay
hiéu luc + 4 gio.

dd/mm/yyyy
hh:mm
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gia tri theo ching tir dugc
chon. Nguoi dung khong
thé stra.

STT | Truong Dién giai Gia tri Bit bujc
thong tin

Tir ngay hiéu luc va Pén
ngay hi¢u luc phai trong
cing mot ngdy dé phan
mém thyc hién déng bd dir
liéu sau khi sira/x6a diy du
va chinh xéc.

7 | Noi  phé | Can ctr theo ngay chung tor | - PLX: Tap doan *

duyét thudc khoang thoi gian | phé duyét

doan hoac Cong ty, phan duyét
mém ty dong cap nhat gia '
tri, nguoi dung khong thé
sura thong tin.

8 | Loai yéu | Loaiyéu cau can chinh stra | Stra/Xo6a *

cau
9 | MacCT S6 chimg tir can chinh sira *
10 | Lydo Cap nhat 1y do sura/ xo04 *
chig tur.
11 SubType Phan mém tu dong cap nhat

3.2 Yéu ciu thém méi chirng tir
a) Puong dan chirc nang: Hé thong\ Quan tri hé thong\ Kiém soat dir liéu\ Tao

yéu cau.
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b) bPoi tuong thuc hién: Cua hang/ VPCTy
¢) Nhom quyén thyc hién: YC - Yéu cau thay doéi dir liéu
d) Thao tac voi chirc nang:

- Truy cap tab “Thém ma1” trén man hinh chirc nang “Tao yéu cau”.

1] (=1 Vg Fabr m1 CHID TRy i gy H W el igds EE
ey

- Dién cac théng tin vé ching tir can Thém moi gdm: Ma ching tir, Ngay thém
moi, CHXD, Tu ngay HL, Pén ngay HL, 1y do, SubType.
- Nhaén nit Luu hodc t6 hop phim Ctrl S dé gtri yéu cau.

Tib-iuitn HL Pl i H [T [ S
St

W T 7

- Sau khi yéu cau tao thanh céng, phan mém s& guri email cho nguoi phé duyét
va nguoi lién quan theo quy tac dugc mo ta tai muc 5. Email kiém soét thay
doi dit liéu.

e) Giai thich truong thong tin

STT | Trudng Dién giai Gia tri Bit budc
thong tin
1 | Tcode Phuong thirc can bo sung | Chon tir danh sach *
chung tu o san
2 | Ngay thém | Ngay can thém méi ching | dd/mm/yyyy *
mai tur
3 | CHXD Cira hang can bo sung | Chon tir danh sach *
chtng tir. Néu gia trj trong | ¢ san.
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

yeu cau s& c6 hiéu luc voi
toan by cac ctra hang truc
thudc Cong ty/ chi nhanh.
Chi user thuoc VPCTy mai
dugc dé tréng gia tri tai
truong nay.

Néu User ding nhap thudc
cua hang chi chon duogc
mot cira hang duy nhat, néu
user diang nhip thudc
VPCTY c6 thé chon mét
trong cdc cua hang tryc
thudc Cong ty/ chi nhanh.

Néu yéu cau thém méi
chimg tor thudc phuong
thiec do VPCTY thao tac,
chon Ma Ctra hang c6 dang
“CCC000 - Kho TT
SCCC”. Vi du: 451000
Kho TT S451.

Trong d6, CCC la Ma Cong
ty/ Chi nhéanh trén Egas.

Te  ngay
HL

Tur ngay hi¢u lyc, thoi gian
nguodi dung bat dau duogc
cap nhat chung tu sau khi
yéu cau duoc phé duyét.

Gia tri mac dinh = Thoi
gian hién hanh + 10 phut
(ngudi dung co thé sira)

dd/mm/yyyy
hh:mm

Pén ngay
HL

Pén ngay hiéu luc, thoi
gian nguoi dung két thic

dd/mm/yyyy
hh:mm
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

cap nhat chung tu sau khi
yéu cau duoc phé duyét.
Gia tri mdc dinh = T ngay
hiéu luc + 4 gio.

Tir ngay hiéu luc va Pén
ngay hiéu luc phai trong
cing mot ngdy dé phéan
mém dong bo dir liéu thém
moéi ddy du va chinh xac.

Noi  phé
duyét

Céan cu theo ngay chung tu
thudc khoang thoi gian
Khoa dir ligu muc Tap
doan hoic Coéng ty, phan
mém tu dong cap nhat gia
tri, nguoi dung khong thé
sura thong tin.

- PLX: Tép doan
phé duyét

- CC: VPCTy phé
duyét

Ly do

Nguoi dung bat budc phai
nhap 1y do thém méi ching
tir néu truong CHXD dé
tréng.

SubType

Loai hinh cong ng¢g cua
ching tir, néu chung tur
thém mo1 thudc phuong
thirc “411 - Ban cong no tra
cham kiém hoéa don” bit
budc phai nhap gia tri tai 6
nay.

Chon tir danh sach
c6 san:

- 131202 - Cong ng
khach CHXD.

- 131204 - Cong ng
khach Cong ty/Chi
nhanh.

- 13612 - Cong ng
khach Tap doan.
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STT

Truwong
thong tin

Dién giai

Gia tri

Bit bujc

- 13613 - Cong ng
khach Cong ty.
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4 PHE DUYET/HUY PHE DUYET YEU CAU
4.1 Quy tic phé duyét yéu ciu

Phan mém chi cho phép User da khai bao trong Danh muc User phé duyét
duoc quyen phé duyét yéu cau mo khoa dir liéu.
VPCTY kiém soat va phé duyét toan bo cac yéu cau thay d01 dir liéu.
Tap doan chi thuc hién phé duyét/ huy phé duyét cac yéu cau co théng tin “Noi
phé duyét = PLX sau khi yéu cau dugc VPCTy phé duyét.
Véi cac yéu cau co thong tin Noi phé duyét = “PLX”, néu VPCTY huy phé
duyét yéu cau mo khoa dir lidu, yéu cau s€ khong chuyen tiép Tap doan.
Ngu’m ding c6 thé stra thong tin trén yéu ciu néu yéu cau c6 trang thai 1a “Yéu
cau” hoac “Khong phé duyét”.
Khi phé duyét yéu cau, néu nguoi dung khong sura khoang thoi gian hi¢u luc
(Tt ngay HL, Pén ngay HL), phan mém sé& cip nhat thong tin ty dong theo
quy tic sau:
= Tu ngay hiéu luc = Thoi diém phé duyét.
= Pén ngay hiéu lyc: Phan mém s& tu dong tinh toan sao cho Pén ngay hiéu
luc thudc khoang thoi gian 1am viée tir 8 gio dén 17 gid hang ngay.
= Néu ngudi dung stra khoang thoi gian hiéu luc (T ngay HL, Pén ngay
HL) thii cong, phan mém sé& yéu cau gia tri thoa man diéu kién: Tir ngdy
hiéu Iyc > = Thoi gian hién hanh va Dén ngay hiéu luc > Tir ngay hiéu luc.

4.2 VPCTY phé duyét/ huy phé duyét yéu cdu 7
a) Puong dan chuc nang: Hé thong\ Quan tri hé thong\ Kiem sodt dir liéu\ Phé
duyét yéu cau cap Cong ty

FIELEGLEE AL Dm toan nganh

Danh muyc User phé duyét cap CC
Tao yéu cau

Phé duyét yéu cau cap Tap doan
Bao cao kiém soat thay d6i dir ligu -
Toéng hop

Bao cao kiém soat thay ddi di ligu - Chi
tiét

b) Béi tuong thuc hién: Ngudi ding tai VPCTY da khai bao trong Danh muc user
phé duyét cap CC
¢) Nhom quyén thuc hién: FIN - Ky ké todn
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d) Thao tac v&i chirc nang:
- Nhép cac diéu kién loc dit liéu gdm: Tir ngay, Pén ngay, Cong ty, CHXD, Loai
yéu cau, Sb chu’ng tir, Trang thai, Trang thai chuyén

- Nhén nat =4 @ phan mém tim kiém va hién thi cic yéu cau théa min diéu
kién.

Tir b ey + Trriie TR 102024 da gy AEYARZA DY W
s s s g i
GHAD Sl v T Vgt Tk -
Lo it ol g ine ek T
Forai The ~El oG b
L1 i ow low &R [T Cia LT e i R T e Sy g W CHAD
R o s =
s ST e D " g [Tl i e By U D
L1 e e Wesal il omon Ol H-'-L -L:Iu L [T L
e i Ty ) iy ks
ir min
FT o T ~ R
v sm vor voiben BT iy g g 0 coomed TR e RGN (BN ARG IR s PETROLMLE
£t ' g U, AR I

- Phé duyét yéu cau:
= Néu gia tri diéu kién loc dir liéu Trang thai = Yéu cau hoic Khong phé
duyét, man hinh két qua tim kiém s& hién thi chtrc ning Phé duyét
= Chon yéu cau can phé duyét bang cach check vao 6 vudng dau dong cua
yeu cau hodc 6 vuodng tai cot tuong tmg dé chon toan bo yéu cau.

Vi b ey & Tir vy 170 Bt T gy AR 2

() " LEF R U] e

CHAD - o e ST Toarg s W ide b =

Hﬁ Tourha e ok gy T Yermmn R
L T

e
i gl |
v BATT T U e l.n-nl.llu L T [ T [ndo g
A1 Geordn | whshy i MS‘ Y .ﬂu [ [T i e
[y ST e B
[ ¥k
AR U R ke TP 0 e : Vi .
i 3 TR Thees KOO M X oan 133 - Ay & T a 100 T A el i "r Im_u|l.
T
fatrem 3
=N Tl j—1 e
1O s YDA NS T T whach WAL 11T OO T "1 rerRamex
Py ey N, NG A
o]
ves 1M e “r 2
TR B WY WO in CE e IR i g TRTLERAE MYl TN e FE TR E
T gl L IE RIS R E]

» Néu mudn xem chi tiét yéu cau, nhan vao link tai cot S6 ching tir.

= Sua gia tri Tur ngay hiéu lyc va Dén ngay hi¢u luc, néu khong stra, phan
mém s& cap nhat gid tri theo Quy tac phé duyét yu cau.

= Cap nhat Iy do phé duyét yéu cau vao 6 Dién giai (néu c0).

= Nhin nat Phé duyét dé thue hién Phé duyét yéu cau, phan mém s& hién thi
thong bao: “Cdc yeu cau khi dwoc phe duyét sé khong kiém tra cdc diéu
kién OLDTRANS va Ky ké todn. Ban ¢6 muon tiép tuc khéng?”

= Nhin nat OK dé Phé duyét hoic Cancel dé khong phé duyét.

N TN Cemv{ditdl Onsdoagich Dwchwy s BT 1o (]
uit-rga-plepiocmoommaEaE say R T[] 0004
A b B Ehir ik i ph duiped o iKhiag lofn il E32 20 b8
o ko w, Ty, 31000 ey MOTM 6 P
il
Glegy W CHE n, e
—
[E1° 5TV T 54 shimy
o L vB g ce=rmm Trg Wil thwyln - Tl =
Pobdidt Hiypd o
L) | im e Bk Rgy e Tirgas B e u;um Tube i g Ve [HI) -
vtk chig & himE ok 1T belsiha peds g i ik
] iy
e ¥ 1 B RN AL 3 -
v gl St . TN T T
LRI Thé. Y 8 REENRE DENWE caqemr ux b Syl
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= Sau khi yéu cau dugc Phé duyét, ngudi gui yéu ciu, ngudi phé duyét yéu
cau va ngudi lién quan s& nhan dugc email théng bao theo quy tic duoc
mo ta trong myc 5. Email kiém soét thay ddi dir liéu.

- Huy phé duyét yéu cau

= Néu gia tri diéu kién loc dit liéu Trang thai = Yéu cau hodc Di phé duyét,
man hinh ket qua tim kiém s& hién thi chirc ning Huy phé duyét

= Chon yéu cau can huy phé duyét bang cach check vao 6 vudng dau dong
ctia yéu cau hodc 6 vudng tai cot twong tmg dé chon toan bo yéu cau.

Fonon | Tirgan i B HEEEN 11
gty W CHO .
wapach ¥ Hchingl Teaeg "’I.[-Ei.f\h}.ﬁ' v
Famal Il v S Cnes=pn Tgtadwn Ted w
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* Néu muon xem chi tiét yéu cau, nhan vao link tai cot SO chimg tur.

= Nhan Hay phé duyét dé thyc hién Hay phé duyét yéu cau.

= Sau khi yéu cau bi Huy phé duyét, ngudi gui yéu cau, nguoi phé duyét yéu
cau va nguoi lién quan s& nhan dugc email thong bao theo quy tic dugc
mo ta trong muc 5.Email kiém soat thay doi dit liéu.

N WITEN oarefsiéey Dmwiargmh Dmciy  Ewsos M e @S]
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v' Nguoi giri yéu cdu cé thé sira ndi dung yéu cau néu yéu cau bi Huy phé
duyét. Sau do, yéu cau sé dwoc phé duyét lai ma khéng can phdi Tao yéu
cau moi.

4.3 Tap doan phé duyét/huy phé duyét yéu ciu
a) Puong din chuc nang: Hé thong\ Qudn tri hé thong\ Kiém sodt div liéu\ Phé
duyét yéu cau cap Tap doan

GIENE O EGu Y Dm toan nganh

v

Danh muc Loai nghiép vu
Danh muc User phé duyét cap MD
b) Bdi twong thuc hién: Nguoi dung tai Tap doan d3 khai béo trong Danh muc
user phé duyét cap MD
¢) Thao tac vaoi chirc nang: Thyc hién tuong tw nguoi dung tai VPCTy.
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5 EMAIL KIEM SOAT THAY POI DU LIEU

5.1 Quy tic giri email

Phan mém ty dong giri email dén nhitng nguoi lién quan tai Pon vi va Tap doan

theo quy tac nhu sau:

- Cura hang va ngudi gui yéu cau nhan dugce két qua cudi cing cia yéu cau,
khong nhan thong tin cdc budc trung gian.

- Nguoi phé duyét yéu cau chi nhan duoc email ¢ chira link phé duyét néu duoc
phan cong trach nhiém.

- Nguoi quan ly nhan dugce email thong bao toan b thong tin cta yéu cau bao
gom cac budc trung gian nhu: Tao yéu cau, Phé duyét, Huy phé duyét, thay
do6i thong tin yéu cau. ..

- Tiéu dé mail thé hién day du thong tin cta yéu cau va hanh xir can dap tng
cua ngudi nhan duoc mail.

5.2 Phan mém thuec thi

5.2.1 Trwong hop 1: Yéu cau do Tdp doan phé duyét
- Néu yéu cau chua duoc phé duyét, sau khi tao méi yéu cau hodc chinh stra yéu
cau, phan mém s& giri email thong bao yéu cau can phé duyét dén nhitng ngudi
sau:
» Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai b4o trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Nguoi phé duyét tai Cong ty/ Chi nhanh theo Cira hang va Loai nghiép vu
duoc phan cong trach nhiém theo thong tin khai bao trong “Danh muc user
phé duyét cdp CC
= Cura hang lién quan trong ndi dung yéu cau.

EGAS-Kiem>oatDL: Yeéu cau ¥T1.907 - 212063 - 24/12/2024 1648 can dugc phe duyét
m SendMailEgasd petrolimex.com.vm
| e T g o pa o e |
khaihm piacomi@petrofimexcomam. lenntb®301 & gmail.com, purewater 110 yvahoo. com
niace
L[] iy
Wi oy YC1 901 nghy 24122024 1648 duec gl 1 212063 - PETROLIMEX- CURA HANG B3 bdi 2170630 thude 212 - CHI NHANH XANG DAL HA NI

CONG TY XANG DAL KHU VTG LCONG TY TNHH MOT THANH VIEN cin duoc phé duys)
Ba i I 3

- Néu VPCTY khoéng phé duyét yéu cau, phan mém giri email dén nhitng nguoi
sau:
= Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai b4o trong danh muyc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir li¢u”
= (Ctra hang lién quan trong ndi dung yéu cau.
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EGAS-KiemSoatDL: Yéu cau YC1.906 - 212000 - 27/12/2024 15:02 da dudc Huy phé duyét

Ql SendMailEgas@petrolimex.com.vn
U sendmailegas@petrolimex.com.vn
khaihm.piacom@petrolimex.com.vn, purewater110@yahoo.com, thuylt192@yahoo.com

Kinh gtri Anh/Chi,

Yéu céu YC1.906 ngay 27/12/2024 15:02 duoc Hay phé duyét béi 2125C vao 27/12/2024 16:24 tai cap phé duyét Don vi.
D& nghi anh/chi kiém tra.

Tran trongl )
Mail dwoc giri tir ddng tir hé thong Egas.

Link phé duyét

- Sau khi VPCTy phé duyét yéu cau, phan mém giri email thong bao yéu cau
can phé duyét dén nhiing nguoi sau:

= Nguoi quan ly tai Tap doan c6 email khai bao trong danh muc “Sys Params
- Mail nguoi lién quan tai PLX mo khoa dir liéu”.

= Nguoi phé duyét tai Tap doan theo Pon vi va Loai nghi€p vu dugc phan
cong trach nhiém theo thong tin khai bao trong “Danh muc User phé duyét
cap MD”.

* Nguodi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”

» Nguoi phé duyé¢t tai Cong ty/ Chi nhénh theo Cira hang va Loai nghiép vu
duoc phan cong trach nhiém theo thong tin khai bao trong “Danh muc user
phé duyét cdp CC”.

EGAS-KiemiSoatDL: Yéu clu YC1.9070 - 212063 - 24122024 16:48 chn duae FJ!'ll.a I:tLl',,lt"I

Kinh gird Anh/'Chi,

¥Eu cBu YCL.901 ngdy 24/12/2024 16:48 durge gl tir 212063 - PETROLIMEX- CUA HAMG 63 béi 2125C thubc 212 - CHI MHANH XANG DAL HA I
CONG TY XANG DAL KHU WLIC 1-CONG TY THNHH MOT THANH VIEN cin dwpc phé duyét,
©& nghi anh/chi kidm tra.

Trén trong!
Mail durgic gilri tr ding vir hié théng Egas

Link phé duyét
- Néu Tap doan khong phé duyét yéu cau, phan mém giri email thong bao két
qua phé duyét dén nhitng ngudi sau:
= Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai b4o trong danh muyc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= (Cira hang lién quan trong ndi dung yéu cau.
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EGAS-KiemSoatDL: Yeu cau YC1.902 - 212000 - 25/12/2024 10:57 da dugc Huy phe duyét

a SendMallEgas@petrolimex.com.vn
b sendmailegas@petrolimex.comyn
khaihmpiacom@petrolimexcomyn, purewater]10E&yahoo.com

Kinkh giri Anh/Chi

Yéu cau YC1 902 noly 251122024 10.57 dugc Hdy phé duyét béi 000thuylt vo: 25/1 22024 1616 tai cip phé duyét Tap Doan
Bé nahi anhichi kiém ira

Tran trongl :
Mait durgre gl tor ddng tir hé thang Egas

I b nh {5 1
LMK Dife dusyeal

- Sau khi Tap doan phé duyét yéu cau, phan mém giri email thong bao két qua
phé duyét dén nhitng ngudi sau:
* Nguodi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Cira hang lién quan trong ndi dung yéu cau.
EGAS-KiemSoatDL: Yéu cau YC1.902 - 212000 - 25/12/2024 10:57 da dugc Phé duyét

'Ql SendMailEgas@petrolimex.com.vn
U sendmailegas@petrolimex.com.vn
khaihm.piacom@petrolimex.com.vn, purewater110@yahoo.com

Kinh gtri Anh/Chi,

Yéu cadu YC1.902 ngay 25/12/2024 10:57 dwoc Phé duyét béi 000thuylt vao 25/12/2024 16:17 tai cép phé duyét Tap Doan
P2 nghi anh/chi kiém tra.

Tran trong! )
Mail dwoc gl twr ddng tir hé thong Egas.

Link phé duyét

- Néu khéng tim thdy email cia cita hang lién quan néi dung yéu cdu trong
“Danh muc CHXD ", phan mém sé gui email thong bdo dén toan bo cdc cua
hang co email trong danh sdach.

Lt 15 g I-.:- Umei_ 81 Thuylt (Wernon 8] Hislory
sl 25009 Ténegdn CHH
Teén PETROLIMEX-Cis himg 01 Biaehl  Thén Wk Bang, 2 Mea Phudc, feydn Hoa Vong, TF Ba Bang
Vong a0 - Vi gt 1 w ") Tel 030 IGBME0E
SAlamgma 7 Fax (036 3BBT4TI
Losidomi 4. Gira hang emal (I g J

AIh Ve KD CHXEr [ Craibd Ponun Credil i

Cieni Ragpsirason ey Trang Bdi  Flang drahénh

5.2.2 Trwong hop 2: Yéu cau do Céng ty/ Chi nhinh phé duyét
- Neu yéu cau chua dugc phé duyét, sau khi tao méi yéu cau hodc chinh stra yéu
cau, phan mém sé& giri email thong bao yéu cau can phé duyét dén nhiing ngudi
sau:
» Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
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=  Nguoi phé duyét tai Cong ty/ Chi nhanh theo Cira hang va Loai nghi¢p vu
duoc phén cOng trach nhiém theo thong tin khai bao trong “Danh muc user
phé duyét cap CC”

EGAS-KiemSoatDL: Yéu chu ¥C1.907 - 212063 - 271272024 15:11 cén duge phé duyét

Kinh gini Anh/Chi,

¥éu ciu ¥C1.007 ngay 27/12/2024 15:11 duge giei tif 212063 - PETROLIMEX- CLPA HANG 63 bai 2120630 thudc 212 - CHI NHANH XANG
DAL HA NOI-CONG TY XANG DAL KHU YUC -COMNG TY THHH MOT THANH VIEN can dirpc phé duyét.
D& nghj anhy/chj kigm tra

Trén trong!
Mail duwec goi T ddng 1o b thdng Egas.

Link phé duyét
- Néu VPCTY khong phé duyét yéu cau, phan mém gui email két qua phé duyét
dén nhitng nguoi sau:
* Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai béo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Cira hang lién quan trong ndi dung yéu cau.
EGAS-KiemSoatDL: Yéu cau YC1.906 - 212000 - 27/12/2024 15:02 da dugc Huy phé duyét
lg SendMailEgas@petrolimex.com.vn

U sendmailegas@ petrolimex.com.vn
khaihm.piacom@petrolimex.com.wn, purewater110@yahoo.com, thuylt192@yahoo.com

Kinh gtri Anh/Chi,

Yéu cau YC1.906 ngay 27/12/2024 15:02 duoc Hay phé duyét béi 212SC vao 27/12/2024 16:24 tai cap phé duyét Bon vi.
Beé nghi anh/chi kieém tra.

Tran trong! )
Mail dwgc gii tr ddng tir hé thong Egas.

Link phé duyét

- Sau khi VPCTy phé duyét yéu cau, phdn mém giri email thong bao yéu cau két
qua phé duyét dén nhitng nguoi sau:
» Nguoi quan ly tai Cong ty/ Chi nhanh c6 email khai bdo trong danh muc
“Sys Params - Mail nguoi lién quan tai CC mo khoa dir lieu”
= Cira hang lién quan trong ndi dung yéu cau.
EGAS-KiemSoatDL: Yéu cau YC1.906 - 212000 - 27/12/2024 15:02 da dugc Phé duyét
lg SendMailEgas@petrolimex.com.vn

U sendmailegas@petrolimex.com.vn
khaihm.piacom@petrolimex.com.vn, purewater110@yahoo.com, thuylt192@yahoo.com

Kinh gtri Anh/Chi,

Yéu cau YC1.906 ngay 27/12/2024 15:02 dugc Phé duyét b&i 212SC vao 27/12/2024 16:41 tai cap phé duyét Bon vi.
Bé nghi anh/chi kiem tra.

Tran trongl! .
Mail duorc gii tr dong tir hé thong Egas.

Link phé duyét
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6 THAY POI DU LIEU SAU KHI PHE DUYET

6.1 Quy tic thay doi dit li¢u

- Sau khi yéu cau thay doi dir liéu dugc phé duyét, ching tu lién quan s€ khong
hién thi thong bdo “Old Transaction”.

e 0 s 8 ey 2

[0}
=
=

Kbz Sy R LT
| EINHT - Kag RPN ¥ 210 12 NTRAOS - g 2 T K g i T ¥ : X

(e HEBRA {Nermomr 3 sy

ETznes O X

Hangie iy o aEs

1 12 Yo NG5 v 1IN0 IETNES-Cang  THeH G g Trg : X

- Nguoi dung co thé thay doi du.’ heu theo ndi dung yeu cau da tao ma khong can
mo ky ké toan.

- Nguoi dung can duoc phan quyén néu user thay d6i dir liéu chua c6 quyén
thuc hién cac chirc nang lién quan.

- Phan mém ty dong luu lich st thao tac thay doi dit liéu ctia ngudi ding.

6.2 Cach thuec hién
- Nguoi dung thao tac voi ching tur lién quan nhu sau:
" Yéu cau Thém moi: Nguoi dung tai cira hang co thé cap nhat bd sung
chtng tir trong khoang thoi gian yéu cau.
= Yéu cau Xo6a chimg tir: Nguoi dung c6 thé xéa ching tir d3 yéu cau.
= Yéu ciu sira chimg tur:
v Ngudi dung ¢ the stra toan bg thong tin trén chimg tr khong bao goém
Ngay chtng tir néu gia tri Ngay diéu chinh trén yéu cau dé tréng.

s Tkt fesa )i
EnEm ) 5 5
oy Nendings m By Tl EogyE s W Telicey  luv e
o &
s ...=,_‘.:.§qr:| Dl PN CI NG, FAT Y S BAUEnY) d iR 0T v i v Smv

v" Nguoi dung co thé stra toan b thong tin trén chung tir bao gom Ngay
chtng tir néu gia tri Ngay diéu chinh trén yéu cau khong trong va gia
tri ngdy chtng tir = Ngay diéu chinh trong yéu cau.
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7 BAO CAO KIEM SOAT THAY POI DU LIEU

7.1 Bao cao kiém soat thay ,d(K)i dir liéu tépg hep

Béo cdo thong ké tong hop so lugng yéu cau thay doi dir li€u phat sinh tai cac

Cong ty/ cira hang truc thudc theo diéu kién loc dit liéu. B4o cdo c6 2 tuy chon:

- GOTO = “Tong hop”: Thong ké tong hop sb luong yéu cau thay d6i dir liéu
phat sinh theo Cong ty.

BAO GAQ KIEM SOAT THAY DOI DI LIEU - TONG HOP

Todbe s w T i/ bl iAmens
A i Nhdn vao dy dé
it : il i i3
el Thd v Bk Hemm xem bao cao chi gt
vl & Cmeaderpm BaTe

Oeadlam HiL

1 1 oA AT S8, T TV M) DM 0,10 WS T TR AT T : i mn W
Ll L3 ] nuE N H 1 = 1 LR | [ H

/4

- GOTO = “Chi tiét”: Thong ké tong hop s6 luong yéu cau thay d6i dir liéu phat
sinh theo ctra hang.
BAD CAO KIEW SOAT THAY DO DU LIEL - TONG HOP

Todlewin w TS 1730 [Chwly paaie

:" = ST ey L il o didy di xam
el (= [E Y . - g

s - s bdo caa chifist

7.2 Bio cdo kiém soat thay doi dir liéu chi tiét
Bao cao thong ké chi tiét cac yéu cau thay doi dir liéu va cac trang thai cia yéu
cau dé VPCTY va cira hang theo ddi tinh hinh xtr Iy cac yéu cau thay dbi dir liéu.

BAD CAD MIES] S0MT THAY D00 DU LEEU - Shi TIET

Torsth g = T = R DT ey ZaOOEMTLE (T

Cimgw =/ [l =
gkt (=] Lol ]
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8 PHULUC
8.1 Phu luc 1: Danh sach phwong thirc chirng tir theo Loai nghiép vu

Ma R Loai hinh cong n¢

STT Teode Tén Tcode (SubType)
A Cira hang xing dau
A1 | 101 Quan ly hang hoa tai cvva hang
1 401 Xuit héa don thu tién mat
2 404 Xuat hoa don thu tién mat theo Lo
3 406 Xuat hoa don thanh toan bang thé
4 407 Ban qua thé chua hoa don
5 408 Xuat hoa don thanh toan thé theo

Lo
6 409 Ban qua thé chua hoa don theo Lo
7 411 Ban cong no kiém xuat héa don | 131202 - Cong no khach

ta1 CH

8 412 Ban cong no chua hda don
9 414 Ban cong ng chua hoéa don theo

Lo
10 |415 Ban cong no kiém xuat hoa don

theo Lo
11 |416 Xuat h.don nhiéu HTTT
12 490 Hoéa don chét ca - timg phan
13 491 Hoéa don dong ca
14 |492 Bk timg lan BH
15 | 701 Hoéa don biéu ting
16 | 711 Xuat kho hang biéu ting d6i diém

kiém HD
17 | 901 Xuat khic
18 E422 Xuat theo 1énh cong ty
19 G101 Xuat hang cap 1é (coupon, phiéu)
20 GAI Bén 1¢ gas ky quy vo binh
21 |GA2 | BénIé gas doi vo binh
22 |GA3 | Nhap vo binh tra khach tién ky

w ‘
23 Q101 Xuat khuyén mai khong thu tién
24 | KMO1 | Xuatbiéu ting, dau tu
25 KMO02 | Xuat hang khuyén mai
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Ma R Loai hinh cong n¢
STT Teode Tén Tcode ( SubType)g
26 | CKl Xuat héa don chiét khiu thuong
mai
27 INVC | HDDC sai MST
28 |1Vl Xuét hoa don sau (ban tir CH)
29 Iv2 Xuat hoa don khach cno tai Vpety
30 |IV3 Xuat héa don khach mua thé
31 | Iv4 Xuéat hoa don sau (ban tr CH)
theo Lo
32 V5 Xuat héa don khach mua thé theo
Lo
A2 | 102 Qudn ly tién hang - cong no tai civa hang
1 D1 Hoéa don dich vu ctra hang
2 D10 Hoéa don dich vu ctra hang - cong
noy
3 D2 Thu tién khéc
4 D3 Chi tién khic
5 D4 Thu tién khach cong no tai CHXD
6 D6 Thu tién khéc trong ca - Thé
7 CH7 Ca/CH nop tién 1én Cong ty
8 CH8 | Ca/CHndp tién vao TK ngan hang
9 TTI Nop tién ca ban hang tai CH
10 TT2 Thu tién khach cong no tat CHXD
11 |TT3 Thu tién qua POS
12 |GLS Kiém ké quy
13 |CH9 | Nop tién Kiém ké quy vao TK
ngan hang
A3 | 111 Céng ng Bdn hang toan quéc
1 411 Ban cong no kiém xuat héa don | 13612 - Cong no khach
TAP BPOAN
2 411 Ban cong no kiém xuat héa don | 13613 - Cong no khach
CONG TY
3 411 Ban cong no kiém xuat héa don | 131204 - Cong no khach
Cong ty/Chi  nhanh
(BHTQ)
A4 | 112 Giao nhdn Ca ban hang
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Ma

Loai hinh cong n¢

STT Teode Tén Tcode (SubType)

1 WSO S6 do bé dau ca

2 WS1 Nhéan hang vao ca

3 WS3 Chét bé cot bom cudi ca

4 WS4 Chét hang héa tong hop cudi ca

5 WS5 Chét hoa don, 4n chi cudi ca

A5 | 113 Qudn ly kho tai cira hang

1 POl Pon dit hang dén Cty

2 SR1 Nhap di chuyén XDS dén CHXD

3 SR2 Nhéap hang hoa khic tor NCC
ngoai dén CHXD

4 SR3 Nhép di chuyén hang hoa khac
dén CHXD

5 SR4 Nhép hang khuyén mai

6 SRS Di chuyén hang khuyén mai

7 KS5 Chénh léch Kiém ké XDS

8 KS6 Chénh 1éch Kiém ké HHK

9 KS9 Nhép xuét chénh léch nhiét o

10 |KS9A |Nhip xuat chénh léch nhiét do
(thu cong)

11 |SOl Xuat di chuyén XDS tir CHXD

12 [SO2 Xuat tra hang hoa cho NCC

13 [ SO3 Xuat di chuyén hang héa khac tir
CHXD

14 | SO4 Xuat khac

15 2003 | Xuat chuyén loai

A6 | 114 Qudn Iy chi phi

| BK3 Hoéa don chi phi khoan ban 1¢é

2 BK5 Béng ké chi phi khoan khong hoa
don

3 BK9 Hoéa don chi phi ngoai dinh murc

4 BK10 |Bang ké CP khoian ngoai DM
khong hoa don

5 GLS5 Chi tra chi phi tir quy tién mat

Cong ty
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Ma R Loai hinh cong n¢

STT Teode Tén Tcode ( SubType)g

6 TTS Chi tra chi phi tir tién ban hang tai
CH

B Vian phong Cong ty

B.1 |201 Quan ly hang hoa tai VPCTy

1 V422 | Lénh xuat hang tai cira hang

2 CKO | Chiét khau dugc huong

3 CK2 | Xuat hoa don chiét khdu thuong
mai VPCty

4 SE1 Nhap hoa don, an chi vao kho
Cong ty

5 SE2 Giao hoa don, 4n chi xuéng CH

6 SE3 Diéu dong hoa don, an chi vé
Vpcty

7 SE4 Xuat DDNB h.don, an chi dén CH
khac

8 SES Nhéap DPPNB h.don 4n chi tr CH
khac

9 1001 | Nhap ton dau XDS

10 {1002 | Nhap ton dau hang hoa khac

11 |[Z001 | To6n hang hoa dau ky chua xuét
hoa don

12 |Z002 | Té6n hang héa dau ky chua thanh
toan

B.2 |202 Qudn ly tién hang - cong no tai VPCTy

1 CM1 Gan thanh toan cho ctir xuat ban
cng

2 CTR Chuyén cong no gitta cac CHXD

3 GL1 | Phiéu ké toan

4 GL100 | Du no cong ng khach, tai khoan
KT

5 GL200 | Du c6 cong ng khach, tai khoan
KT

6 GL4 Nap tién thé cho khach hop dong

7 GL9 Chuyén coéng no khach vé Vpcty

8 TV1 VP thu tién khach cong no
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Ma R Loai hinh cong n¢

STT Teode Tén Tcode (SubType)

9 TV2 Thu ho khach CH tai Cty (tién
mat)

10 TV Thu hd khach CH tai Cty (ngan
hang)

11 TV9 Thu tién nap thé xing diu qua
ngan hang

12 TX1 Tap doan thu tién khach cong no
BHTQ

13 TX3 Cong ty thu tién khach coéng no
BHTQ

14 | Z011 | Té6n dau khach cong no Cty - Du
No

15 |z012 | Té6n dau khach cong no Cty - Du
Co

16 Y011 Téon dau khach cong ng TAP
DOAN - Du Ng

17 |YO012 |To6n dau khiach céng no TAP
DOAN - Du Cé

B.3 |211 Qudn Iy hé so gid

1 PCl1 Gié ban I¢ XDS, DMN

2 PC10 | Gi4 von hang hoa

3 PC3 Gi4 ban 1¢ Gas, Hhéa tong hop

4 PC8 Giam gia trén gia ban - discount

5 PC81 Giam gia trén gia ban - thanh toan
thé

6 PC9 Gia nhap tu NCC

PAQA QA ¢
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