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1. XUAT HOA PON BAN HANG
1.1. Phéan h¢ phat hanh héa don ban hang

1.1.1. So do hwéng dédn

QT2. Phat hanh hoa don

Cap nhat trang thai tao
—> hoéa don L N
Nhap thong tin ban QT2.07
hang i
QT2.01
Cap nhat thong tin hoa
don dién tr
QT2.06
7}
wn Khong
< v
w
Luu dir liéu co
QT2.02
co
HTD hing C6 phan hdi?
Gui yéu ciu tao méi hoa
don Nhan phn hoi
(ImportAndPublishinv) an'IPZ %‘}5 o1
QT2.03 Qr2.
A
° v
(&]
'S Nhan va xir 1y, tra lai
Z két qua cho EGAS /
Ul QT2.04

1.1.2. Hwéng ddn chi tiét

Ma Tén M3 té chi tiét
QT2.01 Nhap théng Theo quy trinh tao mai hoa don hién nay cua EGAS
' tin ban hang
QT2.02 | Luudir liéu Theo thao tac luu chirng tir hién nay cuia EGAS
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M3 Tén M3 té chi tiét
EGAS liy thong tin hoa don va gti 1én E-Invoice theo dung
quy dinh caa ham Webservice ImportAndPublishinv.
Cha y: ¢6 1 sb théng tin giri 18n E-Invoice sé& thay doi cho
_ . dang, trong do:
OT2.03 gg'rzg‘lj rfg; - M4 khéch: 14y ma khéch khi gui E-Invoice tai QTO1
don - MAu s, serie héa don: 14y theo thong tin khai bdo tai Tir
dién.
Sau khi guri, EGAS s& cho E-Invoice phan hoi két qua sau 05
gidy, néu khdng c6 phan hoi sé chuyén sang budc QT2.07
(ghi nhan Timeout)
E-Invoice nhan thong tin, xu 1y va tra lai két qua cho EGAS.
Nhan va.xfrr Gom 02 dang:
Qr2.04 |Wotalaiket | ppp g5
qua cho
EGAS - OK: pattern; seriall-keyl numl, key2 numl2,
key3 num3...
Nhanphan | EGAS nhan két qua phan hoi tir E-Invoice (sau khi cho toi da
QT2.05 |5 P 05 giay), néu co 13i chuyén sang buée QT2.07 (dé ghi nhan
Ma 16i)
Cap nhat EGAS cap nhat lai vao hda don cac thong tin tur E-Invoice:
QT2.06 |thongtinhda | Mau so hoa don, Serie hoa don, S6 hoa don
don dién tir
Cap nhan Cap nhat trang thai cua hoa don: Tao thanh cong hodc Ma 15
QT2.07 |trangthéitao | hodc Timeout. Théng b&o lai két qua cho ngudi dung.
hoa don

1.2. Nhirng diéu cin lwu y khi thuc hién c&c qui trinh nghiép vu

1.2.1. Tai c&c thoi diém thay déi gia hodc thei diém cuéi thang

Kiém tra bang k& xuit hoa don viét sau dé phat hién ra cac truong hop chua xuit
hoa don viet sau tranh 10i hoa don viet sau vao ky khac dan den sai gia.

1.2.2. Céc nghiép vu gin véi ddi héa don xudt ngay va ddai hoa don xudt sau

CAc nghiép vu gan dai héa don ngay:

401 - Xut hoa don thu tién mat

406 — Xuat hoa don thanh toén bang thé
411 - Ban cong ng kiém xuat hoa don

D1 - Hoa don dich vu ctra hang

D10 - Héa don dich vu ctra hang - cong ng

GAL - Ban ¢ gas ky quy vo binh
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1.2.3.

GAZ2 - Ban 1¢ gas doi vo binh
INVC - HDDC sai MST
CK1 - Xuat hoa don chiét khau thuong mai

CAc nghiép vu gan dai héa don sau:

490 - Hoa don chét ca - timg phan

491 - Hoa don dong ca

I\V1 - Xuét hoa don sau tai CH

IV2 - Xuit hoa don khach c6ng no tai Vpcty
I\V3 - Xuét héa don khach mua thé

Khai bao ddi Seri hoa don dién tii trén Egas

Céc‘user duoc quyén cap nhat, chinh stra Seri hoa don diép tr can duoc cép
quyen EINV - E-Invoice. Cac nghiép vu, hoa don dugc gan vdi cac dai hoa
don tuong g theo qui dinh cta tdp doan.Tham khao muc I1.2

B4o cdo dbi soat hoa don e-invoice

Tai van phong: Thyuc hién bao cao dbi soat hoa don toan bo cac cira hang.
Thoi gian doi soat theo tirng ngay.

Tai cira hang: Thuc hién bao cao ddi soat hoa don theo ca. Thoi gian dbi soat
theo ca.
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2. THU-CHI TIEN CUA HANG
2.1. Céc nghiép vu thu- chi tién
2.1.1. So do hwéng ddn

Khich hang

OTOL0L Tra tién lad VP CTy

QTOLO1 Tra lidn co
licn hing. divh vu

A

1L T

QT01.02 Thu nap lidn Lhi

QT01.03 Thu tidn ch
Q101,04 Chi rat tisn
Q101,05 Chi tién ¢l
y

Cia

i Lign nhanh
hi

wvin Lidn phdnh
/

—

lvéng

CQTO.07-CH nop lien vio TK

Y

Cdnge 1y

QTO1.08 Nap lidn gl v cong by
QT01.08% Bao ¢ertho cin hang

QTOT.0PEA tidn ednye no,
tidn hing. die
QT01.02 Thu nap g thi
QT01.03 Thu tién chug tién nhy
T01.04 Chi rit tién tha

U

Bao oo

Mezan hang

A

OTOL06-Ca ndp Lidn vao TK

QT01.06 Ca nop Ca ban
Lidn chu vig hémg lém g

2.1.2. Hwong ddn chi tiét

STT

Noi dung

Hwéng din thuc hién

QT1.01 | Thu tién tir khach

Khach cong no tra no/tra trudc tién hang cho cta
hang, bang tién mat/chuyén khoan. Bdi véi chuyén
khodn, ctra hang can ctr bao co6 tr ngan hang. Tuy
theo yéu cau quan 1y, ngudi dung co thé Iya chon:
- Phiéu thu khong can xac dinh thanh toan cho
khoan nao.

- Phiéu thu x4c dinh rd thanh toan cho cac
phiéu xuat kho nao.

Phiéu thu 6 thé ghi nhan du céc hinh thic tién khach
tra: tien mat, chuyen khoan

QT1.01

Thu tién céc dich
vu khac

Doanh thu dich vu déu dugc xuit hoa don.

- TH1-Khach yéu cdu xuit hda don: Ca/nhan vién
nghi€p vu xuat hoa don cho khach dong thoi lap
phi€u thu cho s6 tién nay.
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STT Noi dung Hudéng din thuc hién
- TH2 — Khach khong yéu vcﬁurléy héa don: Cudi
ca tong hop doanh thu dé viét hoa don dich vu
cudi ca dong thoi 1ap phiéu thu tuong ing.
Tidn thu ban l& D\uqc ghi nhan khi phét §|nh r)gh\lep vu kr]ach rmAJa
bina the Elexicard hang qua POS. Tham khao qui trinh ban I¢ thu tién
’ ngay
Tién thu ban thé Phai the 1a mot mat hang do d6 phiéu thu tién 12 phan
Flexicard tien thu cung véi chang tir xuat ban phai thé.
Thu khach nap tian | Thuc hién thao tac nap tién vao theé thanh cong trén
QT01.02 VA0 the Flexi.cl[;rd POS, ctra hang lap phieu thu tién nap thé can cir vao
bién lai trén POS
Sau khi thuc hién thanh cong viéc ghi nhan nghiép
A vu chuyén tien nhanh trén hé thong cua PGBank, cua
Thu tien dich vu : Z - A " 1 PO
QT01.03 chuvén tin nhanh hang maéi thuc hién 1ap phiéu thu tien chuyen tién
y nhanh trong phan mém cua hang, c6 the cap nhat
tong hop hoac chi tiet
L , Sau khi thyc hién thanh c6ng giao dich rat tién tir the
C\hl tle,n kh;aCh‘ .| ghi ng ctia khach trén POS, can ct bién lai, 1ap phiéu
QTO01.04 | hang rut tien tur the Co A . N o s 2 .
Elexicard chi rat tien thé. Chung tu nay sé ghi giam tuong tng
véi quy do
‘ Sau khi hoan thanh nghiép vu chi chuyén tién nhanh
QT01.05 Chi tiﬂén d‘jch vu trén hé thong cua PG Banlg, nhan vjén nghiép vu hogc
' chuyén tién nhanh | ctra hang trudng lap phicu chi tién dich vu chuyén
tién nhanh trong phan mém cira hang
TH1 - Ca ngp tién vao ciza hang
Lap bang ké tién
Phiéu thu duoc lap, nghiép vu nay sé ghi nhan giam
quy ca dong thoi tang quy cira hang.
TH2 - Ca ngp tién truc tiép vao TK ngan hang
Lap bang ké tién
Phicu chi dwoc Iap, chiing tir nay ghi giam quy ca,
QTO01.06 | Ca nop tién thé hién tién dang chuyén vé CN/XN/CTy.

Tai VP CTy:

- Khi nhan duoc bao cé cua ngan hang, VP s¢
x4c nhan d3 nhan duoc tién cho cira hang trén
co sé phiéu chi tién tir cira hang, xac nhan nay
dugc thong tin vé cira hang. Luc nay nguoi
mang tién di nop méi hét trach nhiém.

- Héthdng cho phép tim kiém, liét ké danh sach
cac khoan phiéu chi nop tien cua cutra hang
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STT

Noi dung

Hudéng din thuc hién

Khi ctra hang nhan duoc xac nhan d3 nhan dugc tién
cua VP, luc nay nghiép vu mai két thdc.

QT01.07

Ctra hang nop tién
veé tai khoan Cty

Lap bang ké tién
Phiéu chi duoc ap, ching tir nay ghi giam quy cua
hang, thé hién tién dang chuyén vé CTy.

Tai VP CTy:

- Khi nhan duoc béo cé cua ngan hang, VP sé
Xac nhan da nhén duoc tién cho cura hang trén
co s¢ phicu chi tién tr cura hang, xac nhan nay
dugc thong tin ve cura hang. Lic nay nguoi
mang tién di nop mai hét trach nhiém.

- Hé thong cho phép tim kiém, liét ké danh séch
cac khoan phiéu chi nop tien cua ctra hang

Khi ctra hang nhan béo c6 trén hé thong phan mém
la VP da nhan du tién, l0c nay nghiép vu mai két
thuc.

QT01.08

Citra hang chi nop
tien mat ve Cty

Lap bang ke tién
Phiéu chi duoc lap, chung tur nay ghi giam quy cua
hang, thé hién tién dang chuyén vé CTy.

Tai VP CTy:

- Khi nhan duoc tién mat, VP s& xac nhan sé
tién nhan duoc cho cira hang trén co sé phiéu
chi tién tir cira hang, xac nhan nay duoc théng
tin vé ctra hang. LUc nay ngudi mang tién di
nop mai hét trach nhiém.

- Heé théng cho phép tim kiém, liét ké danh sach
cac khoan phiéu chi nop tién mit truc tiép cua
ctra hang

Khi cira hang nhan duoc béo c6 trén phan mém Ia
VP di nhan du tién, ldc ndy nghiép va mai két thic.

QT01.09

Cty béo c6 cho cua

hang

Ngay sau khi nhan dugc tién khach nop hoic chuyén
khoan, can bo nghiép vu tai VP CN/XN/CTy lap
chiung tir bao c6 cho khach do trong phan mém.
Khoan bdo c6 nay sé& tuy dong chuyén xudng phan
mém tai ctra hang.

Phan mém s& liét ké cong no cua khach hang theo
ting cira hang, nguoi st dung s& phan bo sé tién
khéch tra cho tirng ctra hang

Ctra hang nhan thdng tin vé khoan cd cua khéch
trong phan mém cira hang.
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2.2. Nhirng diéu cin hru y khi thwc hién cac qui trinh nghiép vu
- Tién cudi cac ca ban hang c6 sé du bang 0.
- Thu tién khach céng ng TT2:

o User c6 quyén CH3,CH2 duoc thém méi chimg tir thu tién khach cong no
-TT2(Thu ngoai ca ban hang), thu tién khach céng ng - D4 (Thu trong ca
ban hang).

o Dé stra/x6a ching tir TT2, D4 thi User can duoc gan thém nhém quyén
CH9 - Sira, x6a dir ligu

- Vin phong béo c6 tién cua hang nop vao tai khoan ngan hang dé s6 quy kiém
béo cao quy ( 2 ) Ién dang so du tai thoi diém chay béao céo.
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3. CONG NQ KHACH HANG - CUA HANG
3.1. Phan hé Quan ly cong n¢ khach hang
3.1.1. So do hwong ddn

So db hwéng dn thyc hién

Phase

Hoz‘m thién céc dir liéu
Bit dau dau vao thong tin khach
hang cong ngy

QT01
Nhép han mire cong ng
cho khéch hang theo
Hop déng

A 4

v

QT02
CH xuét hang
1. Khach hang iy HD
tai Cty
2. Khéch hang ldy HD
tai CH

A 4

QT03
Chay chirc nang
Danh sch khach hang
chua Clear

QT06 QT07.1
Tai DWH Tai DWH
Chiy G bz%o G0 » Kiém soat cong ng
ol ng, ngay ng Tong hop thong tin
TD4a,TD4b,TD51,C cita khach hang tai
T7a,Ctrb cng ty trén DWH:
. TD5a,TD5h
QTS Pinng
Tai EGAS
Chay cac bao cejo,
lap bién ban doi
chiéq cng QT07.2
1. Doi chiéu cong ng Tai DWH
Vpety-CH(MQ6). Chay két xuat dit
2. Can doi tien hang liéu TD5b Ién SAP
- cong ng(M21) Sai
Dung
2
. QT04 .
le—— .
Sai Tai EGAS Két thuc
Sai 1. Chay bao cdo
cong ng pai thu cua
khéch CT6

2. Chay béo cao
cong ng phai thu
theo ngay Duedate
Cty

3.1.2. Hwong ddn chi tiét

STT Noi dung Hwéng din thuc hién
Nhap han muc Chirc nang Khach hang cong ty
QTO1 | cong no khach | Khach hang mua hang theo dinh muc cong no da ky
hang theo hop dong | hop ddng vai cong ty.
Phwong thic: 412, 411, 1V1, IV2
CH kiém tra han mic cong no khach hang Cura hang
Xuét hang Xuat hang, xuat hoa don
QT02 s S
Lap hoa don - Cura hang xuat hang

- Khéach lay HD tai cong ty

- Khéch lay HD tai cua hang
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STT Noi dung Hudéng din thuc hién
Chirc nang Danh sach Khach hang chwa Clear
Clear céng no khach hang thuc hién theo chinh sach
Chay Chirc ndng | Cua tung cong ty.
QTO03 | Danh sach khach - Giao CH chay Clear cong no khéach khi khach
hang chua Clear hang tra tién
- VP chay Clear cong ng khach khi khach hang
tra tien
Ké toan VP chay kiém tra c4c bao cao tai EGAS
Chay Kiém tra béo 1.\ Cong‘nq |9ha| thu theo ngay Duedate cua cac khach
QT04 L hang toan cong ty.
cao cdng no
2. Bao cao cong ng phai thu cua khach tai cac
CH(CT®6)
w Ké toan VP chay kiém tra b4o céo tai EGAS dbi chiéu
Chay kiém trabao | cong ng CH - VP
QTO5 | clo dol ChICUCONG |} 40 ca0 DI chidu cong ng VPCty — CH (MO06)
' 2. Béo cao Can ddi tién hang - céng no (M21)
Ké toan VP chay trén DWH cac béo cao tudi no, ngay
no trén DWH
o8 Chay céc béo c4o 1.Cong ng khach hang theo cong ty TD4a
tuoi no, ngay ng 2. Cong no khach hang theo CHXD TD4b
3. Khéch gua han thanh toan Cty TD51
4. Khach qua han thanh todn CHXD CT7a, CT7b
y Ké toan VP chay trén DWH Kiém soat théng tin cong
Kiém soat cong ng | ng khach hang cua cira hang tai cong ty.
QT07.1 | Tong hop thong tin 2 A A
khach hang 1.Toqng hop cdng no cong ty TD5a
2. Tong hgp cong no cira hang tai cong ty TD5b
Sau khi két thic QT07, VPCTY thuc hién chay béo
L i cao Tong hop cong ng cira hang tai cong ty TD5b
Keét xuat dix liéu , , . . . ,
QT07.2 Két xuat dir liéu ra Hé thong trung gian EGAS dé

TD5b 1én SAP

phuc vu tich hop vai SAP théng tin cbng ng khach
hang.

3.2. Nhirng diéu cin lru y khi thuc hién cac qui trinh nghiép vu

3.2.1. Cong ng khach hang

Cong ne phdi thu cria khach tai cac cara hang

Cong no khach hang = Tén dau + Phét sinh no - Phat sinh c6

Trang 12 /21



Chay béo céo tai Menu: Ké toan VPCTY\Cong no\Cong no phai thu caa khéach
tai cac cua hang

3.2.2. Thuc hién déi chiéu Cong ne Cira hang — Vin phong
- Chi tiét phai thu tei ciia cac cira hang (Tai khodn 1312%)
Téng céng ng CH = Cong no khach + Du quy

Chay bao céo tai Menu: Ké toan VPCTY\Cong no\Chi tiét phai thu tai céc cira
hang.

- Bdo cdo cdn déi tién hang - cong ne'
Ton dau(chi tiét phai thu) = Du cong ng khach d.ky + Du quy d.ky
Phat sinh no(chi tiét phai thu)= Téng sé tién ban hang phai thu trong ky
Phat sinh co(chi tiét phai thu)= Tong sé tién da nop trong ky
T6n cudi(chi tiét phai thu) = Du cong ng khach c.ky + Du quy c.ky
Chay bao céo tai Menu: CHXD\S6 qui\cno\Can déi tién hang cong no(3)
3.2.3. Kiém tra Danh sdch khdich hang chwa Clear

- Pé céc bao cao tudi no cudi thang 1én dung sé liéu cudi thang can bo nghiep
vu cira hang/CHT hoic can bo ké toan vian phong chay kiém tra danh séch
khach hang chua gan chung tir tra tién dé chay Clear cong no cho cac khéch
hang dugc gan céng no theo ngay Duedate.

Chay kiém tra b&o céo tai Menu : CHXD\S6 quy/cno\Danh sach khach hang chua
Clear

- Luu y: Khi gan cdng no ¢6 phat sinh chiét khau throng mai phai uu tién gan
chiét khau trudc xong maéi gan ching tu con lai.

3.2.4. Kiém tra cong ne phdi thu theo ngay Duedate cong ty

- Cudi thang can bo ké toan van phong chay kiém tra cong no phai thu theo ngay
Duedate toan cong ty

Chay bao céo tai Menu: Ké toan VPCTY\Cong no\Cong ng phai thu theo ngay
Duedate Cong ty.

3.2.5. Tich hgp cbng ng khach hang EGAS — SAP

Theo y&u cau cua Téap doan tich hop va doi chiéu cong ng EGAS - SAP. Tap doan
yéu cau don vi thuc hién Clear cong ng EGAS va tich hop 1én SAP:

- biéu kién tich hop: Pon vi di thuc hién gan toan bo cong no khéch trén Egas
- Cac budc thuc hién

o Don vi chay bdo céo tai Menu: Data warehouse ->Cong ng -> Téng
hop cong no cira hang tai Cong ty (TD5b) -> Chon ky, Cong ty, Cua
hang, chay, nhan vao két xuat dir liéu dé tich hop diz liéu I1én SAP

o Doi chiéu di liéu cong ng EGAS — SAP: Nguoi dung vao Tcode:
ZTC ARO0S5S5, tich vao mit EGAS dé doi chieu so ligu gira EGAS va
SAP
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Luuy:

Néu c6 chénh léch so liéu, don vi thuc hién diéu chinh va tich hop lgi
hogc gui mail gidi trinh choCong ty/Tdp doan.

Kiém tra cét chénh Iéch trén bao cao TD5B (Data warehouse), néu
con chénh Iéch thi kiém tra xem viéc gan cong no da diing chuwa, néu
da dhing ma van con sé ligu chénh léch thi xdc dinh dwoc ddy la phan
chiét khdu thirong mai chwa ¢é s6 liéu dé gan, phan nay khdng danh
hwrong so liéu tich hop.

Tich hop tdt cd cé&c ciza hang, khdng tich hop don Ié cira hang
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4.

4.1. Phan h¢ Quan ly Chi phi
4.1.1. So do hwéng ddn

QUYET TOAN CHI PHI CUA HANG

QT1. Quy trinh quan ly chi phi CHXD

Van phong cong ty

Cira hang

Tinh chi phi cho
cua hang
QT1.01

Phan quyén?

VPCTy giao chi phi
A 4

Giao chi phi cho ctra hang
QT1.02

L

CH giao chi ph'j

QT1.02

Giao chi phi cho ctra hang

y

Nhap ching tir chi phi

> thue té
QT1.03
A
C</E7 Dé nghi phé duyét chi phi
) theo ky
w QT1.04
VPCTy Phé duyét Phan quyén?
CH phé duyét
A 4
Phé duyét chi phi Phé duyét chi phi
QT1.05 QT1.05
¢ Bang ke dé
Lap chung tu dé nghi nghi thanh todn
> thanh toan
QT1.06
Duyét chi P J
QT1.07 N
Két xuat dir liéu ra trung
gian
QT1.08
\ 4
X Léy dit ligu tir EGAS
%
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4.1.2. Hwéng ddn chi tiét
STT Noi dung Hudéng din thuc hién

Can cir vao Quy ché khoan chi phi cua cong ty, nguoi
Tinh chi phi cho dung tai VPCTy thuc hién tinh toan thu céng cac chi
ctra hang phi dinh muc caa tung ctra hang truc thugc theo tirng
ky quyét toan chi phi (Thuc hién ngoai hé thng)

Theo két qua chi phi dinh muc da tinh tai QT1.01 cho
cac cira hang theo ting ky quyét toan, ngudi dung
nhap muac khoan cho tirng khoan chi phi (goi la: chi
tiéu chi phi).

QT1.01

Théng tin giao khoan bao gom:

- Chi tiéu chi phi: Do VPCTy khai bédo va gan
cho tirng cua hang.

-S4 luong/ Gia tri: S6 giao dinh mutc chi phi

Giao chi phi cho Khodn

QT1.02| -, .
ctra hang o
o Chi tiéu giao dinh mtrc theo So tien thi

sb giao khoan 1a Sé tién truge thué.

o Chi tiéu giao dinh mirc theo S lwong
(Vi duy: dién, nudc,..) thi s giao khoan
la S6 luong.
Pon gia: Bon gia dinh mac khoan (chi ap dung vai
c4c chi tiéu giao khoan theo sb luong). Néu lay theo
don gia cua hoa don thyc té thi dé don gia =0

Cin ctr vao chiing tir chi phi phat sinh thuc té tai cira
hang trong ky thanh toan (thang), CH cap nhat vao
phan mém theo tung chi tiéu chi phi dugc giao.

QT1.03 | C4P Nhatehing tir | Vi céc chi tiéu chi phi khoan dinh mac cho nhiéu ky
chi phi thanh toan, hé théng tu dong tinh toan Sé con lai dugc
thanh toan = S6 dinh muac khoan — S da thanh toan &
cac ky thanh toan trude dé cira hang biét dugc sé con
duoc thanh toan

Sau khi cap nhat day du céc chirng tir chi phi phéat sinh
(QT1.03), ctra hang giri dé nghi phé duyét chi phi. Day
Dé nghij phé duyét | 1a cin cir dé thuc hién phé duyét chi phi cho cira hang
chi phi tai QT1.05. Sau khi guri dé nghi phé duyét, ctra hang
s& khong stra/xda duoc ching tir da dé nghi, muén
stra/x6a ctra hang phai Hay dé nghi phé duyét

QT1.04

Sau khi cta hang gui dé nghi phé duyét chi phi
(QT1.04). Tuy vao viéc phan quyén cua don vi ma
QT1.05 | Phé duyét chi phi | ngudi dung tai VPCTY/ hoac Cira hang thuc hién phé
duyét cac khoan chi phi cua ctra hang

- Phé duyét theo tirng chi tiéu chi phi.
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STT Noi dung Huéng din thuc hién

- Giao dinh muc khoan theo don vi tinh nao khi
phé duyét ciing theo don vi tinh d6

- Khoén theo S6 luong: Phé duyét theo S6
luong, dong thoi xdc dinh S6 Tien phé duyét =
SO lugng phé duyét * Pon gia

- Phan mém tu dong xac dinh Tien thué duoc
quyet toan (néu cd) = So tien phé duyét * Muc
VAT

- Néu mot chi tiéu c6 nhiéu chang tir lién quan
thi tu dong xac dinh chung tir dung dé thanh
toan

- Nguoi dung tai CHXD s& khong Huy dé nghi
phé duyét néu VPCTy di phé duyét. Néu mudn
stra phai dé nghi VPCTYy thuc hién Huay duyét
chi phi.

Cén ctr vao s6 duoc phé duyét (QT1.05) cira hang thuc
hién 1ap ching tir thanh toan va d¢ nghi thanh toan
theo cac khoan muc da duogc phé duyét

Lap chang tir dé dé& | Dwa vao phuong phap chi tién tai tirng ctra hang, phan

QT1.06 nghi thanh toan mém tu dong xac dinh chang tir thanh toan twong (ng

Phan mém ty dong xac dinh So tién thanh toan = S
tien phé duyét + Thué twong tng (néu c6), va cho phép
nguoi dung sua lai

Tai man hinh phé duyét thanh toan, phan mém hién
thi va so sanh S6 Tién phé duyét vai S6 Tién thanh
toan dé VPCTYy kiém tra, d6i chiéu truéc khi duyét chi
cho ctra hang

- Chi tién tai quy Van phong: S tién duyét chi
dugc két xuit ra trung gian dé tich hop vao

QT1.07 | Duyét chi chiing tir chi tién mat trén hé thong SAP.

- Chi tién tir quy ctra hang: S tién Duyét chi s&
lam cin ctr dé cira hang chi tién hang cho cac
khoan chi phi duoc duyét. Ngay VPCTy phé
duyét 1a ngay giam trir s6 du quy tién mat cua
ctra hang.

Sau khi ket thiic QT01.07, VPCTYy thyc hign ket xuat
dir liéu ra Hé thong trung gian EGAS dé phuc vu tich
hop véi SAP

Két xuat dit liéu ra

QT1.08 trung gian
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4.2. Nhirng diéu cin lwu y khi thuc hién cac qui trinh nghiép vu
4.2.1. Qui trinh xa ly chaeng ter chi phi
-S4 giao dinh muc chi phi khoén:

o Chi tiéu khoan theo S6 tién (BVT= VND) thi s6 giao khoan la S6 tién
trudce thué.

o Chi tiéu khoan theo S6 lugng (BVT # VND, Vi du: dién, nudc,..) thi s6
giao khoan la So lugng.

- DPon gia: Pon gia dinh muc khoan
o Chi tiéu khoan theo Sé tién: Mic dinh don gia = 1

o Chi tiéu khoan theo s6 lugng: Nhap don gia khoan. Néu lay theo don gia
cta hoéa don thyc te thi nhap don gia = 0.

4.2.2. Cwra hang ké khai chang ter cho phi
- VPCTy da giao chi tiéu chi phi va dinh mic cho Cira hang
- Trang thai = Mo ky
4.2.3. Cira hang gizi dé nghi phé duyét cho phi
- CH d4 khai bao va kiém tra c4c chung tir da ké khai dam bao chinh xac.
- Trang thai = Mo ky
4.2.4. Phé duyét chi phi cho cira hang
- Chi phi theo dinh mc
CH da giri “Pé nghi phé duyét chi phi” 1én VP
Quy tic 1: Phé duyét tirng chi tiéu:

o Phan mém cho phép phé duyét mot hoac nhiéu chi tiéu ciing mét lic. Phé
duyét chi tiéu nao thi chang tir ké khai twong ng chi tiéu d6 khong sua
duoc.

o Man hinh chi phi tai CH chuyén trang thai “Pa phé duyét chi phi” khi tat
ca cac chi tiéu trong dinh mic duogc phé duyét.

Quy tic 2: Hé théng tu dong xac dinh S6 phé duyét theo nguyeén tac:
o CEN_REF = ALL_INV: Mic dinh sé phé duyét = Sé ké khai
o CEN_REF <>ALL_INV: Sé phé duyét = Min (S ké khai, Binh mirc)

Quy tic 3: Néu c6 nhiéu chang tir lién quan thi ty dong xac dinh ching tir
dung dé thanh toan theo thir ty vu tién:

o Hoa don VAT (uu tién mirc thué suat cao - thap)
o Bién lai/ Gidy bién nhan
4.2.5. X ly chirng ter thanh toan
- CH lap chang tur thanh toan
o VPCty da phé duyét “Dé nghi phé duyét chi phi” cho CH
- CH giri & nghi thanh toén
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4.2.6.

o CH di 1ap chung tir thanh todn va kiém tra cic chiing tir thanh toan dam
bao chinh xéc.

VP phé duyét dé nghi thanh toan
o CH da gui “Dé nghi thanh toan”

o Khi tich hop vao hé théng SAP, ngay phé duyét thanh toan dugc méc dinh
la ngay hach toan chi phi. Truong hop don vi can thay doi ngay hach toan
chi phi thi stra lai ngay hach toan trén hé thong SAP.

Tich hgp di# ligu chi phi 1én SAP

Viéc tich ho’p chi phi tir Egas Ién SAP dugc th}_IC hién sau khi da lam cac buéc
tr QT1.01 dén QT1.08 theo hudng dan chi tiét.

Khai bao Order Chﬁ’ﬂg tur tich hop: Khai bao danh muc Order’chl’rng tu tich
hop. Danh muc nay lay di liéu tir SAP, chi &p dung cho mot s6 don vi.

Cap nhat Order — Chi phi chi tién vao dir liéu két xuat tr CH c6 chi tien tur
“Quy cong ty”. Chi dung cho mot s6 don vi

o Da khai bao danh muc Order Chirng tir tich hop
o Dir liéu két xuat c6 tai khoan phi 627*

Cap nhat Order — Chi phi luan chuyén cang no vao dir liéu két xuat tir CH c6
“Bu trir cong no”. Chi dung cho mét so6 don vi.

o bDa khai bao danh muc Order Chung tur tich hop
o Dir lidu két xuat c6 tai khoan phi 627*
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5. XU LY CONG VIEC CUOI KY (CUOI THANG) TAI CUA HANG
Thuce hién déi chiéu céc bao co cubi thang (Bao cao tién hang, cong no, hang hoa,

hoa don)

Chi tiét phdi thu tai ciia cac ciza hang

Téng céng ng CH = Cong no khach + Du quy

Chay béo cdo tai Menu: Ké toan VPCTY\Cong no\Chi tiét phai thu tai cac
ctra hang

Bdo cdo cdn déi tién hang - cong ng'

Ton dau(chi tiét phai thu) = Du cong no khach d.ky + Du quy d.ky

Phat sinh no(chi tiét phai thu)= Téng sé tién ban hang phai thu trong ky
Phat sinh co(chi tiét phai thu)= Tong sé tién da nop trong ky

T6n cudi(chi tiét phai thu) = Du cong ng khach c.ky + Du quy c.ky

Chay bao céo tai Menu: CHXD\S6 qui\cno\Can déi tién hang cong no(3)
Béo cao hang hoa

Chay bao céo tai Menu: CHXD\Hang hoa\Bang ké xuat ban hang héa dich vu
M10

Ké toan Vpcty\Bc VPCTY\Bang ké xuit ban hang hoa dich vu
Ké toan Vpcty\B/c KD hang hoa\Bao cao xuat ban hang héa tai cac kho CT8
Bdo cdo cin doi nh@p xudt ton
Chay bao céo tai Menu:
Ké toan Vpcty\NXT lugng theo phuong thirc
Ké toan Vpcty\NXT tai cac kho theo phuong thic
Bdo cdo hoa don
Chay béo céo tai Menu:
Ké toan Vpcty\B/k thué GTGT\Bang ké hoa don luu hanh
Ké toan Vpcty\B/k thué GTGT\Bang ké hoa don hay
Chét kiém ké tién, hang.

Thuc hién kicm ké hang héa khi c6 thay doi gia hogc kiém ké theo dinh ky,
kiém ké dot xuat.
Cac budc thuc hién:

o Tai thoi diém Kiém ké, ca ban hang phai hoan chinh dit ligu va dong
ca ban hang. Cac chang tur phai dugc cap nhat trudc thoi diém kiem
ké. Sau d6 m¢& ca lam viéc mai.

o CHT thuc hién 1am ching tir kiém ké KS5 sau thoi diém ca ban hang
da dong.
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o Kiém ké hang hda nhém dau sang: Hé thdng hd tro tinh toan lwong
chénh léch gitra lugng ton kho thuc té va ton kho s6 sach va tu dong
tao churng tir nhap thara/xuat thicu kiém keé.

o Kiém ké hang hoa khdng thuoc nhém dau sang: Cap nhat cac mat hang
can kiém k@, sb luong kiém ké thuc té, hé théng hd tro tinh toan lwong
t6n kho s6 sach, tinh sé lugng chénh léch va ty dong tao ching tir nhap
thira hodc xuat thiéu kiém ké.

Chay béo céo tai Menu:

CHXD\Kho\Kiém ké xing dau sang\Bién ban kiém ké ton kho xing dau séang
CHXD\Kho\Kiém ké xing dau sang\Bién ban kiém ké hang hoa khac
CHXD\Hao hut\B&o c4o hao hut xing dau theo dinh muc M23

CHXD\Hao hut\Bao c4o so sénh hao hut thuc té so vai dinh mirc M24Ké toén
Vpcty\ B/c KD hang hoa\Tong hop kiém ké XDS

- Chay béo céo quyét toan tién hang

Chay bao cdo tai Menu: CHXD\S6 qui\Cno\Can d6i cong ng Vpcty —
CHXD(L)

CHXD\S6 qui\Cno\Péi chiéu cong no Vpcty — CH(2)
CHXD\S6 qu§/Cno\Can ddi tién hang — Cong no(3)

Tai liéu dan chiéu xay dung SO TAY NGHIEP VU EGAS
Tai ligu luu tai:

- EGAS_UG_Client.pdf

- EGAS_UG_Server.pdf

- EGAS_ChiPhi_UG.pdf

- EGAS_EINV_UG.pdf
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https://egas.petrolimex.com.vn/Downloads/DOCS/
https://egas.petrolimex.com.vn/Downloads/DOCS/EGAS_UG_Client_V3%2013.pdf
https://egas.petrolimex.com.vn/Downloads/DOCS/EGAS_UG_Server_V3%2013.pdf
https://egas.petrolimex.com.vn/Downloads/DOCS/EGAS_ChiPhi_UG_v1%2002.pdf
https://egas.petrolimex.com.vn/Downloads/DOCS/EGAS_EINV_UG_V1%2008.pdf

